PCRSC INQUIRY LETTER

TO:____________________________________

FROM:_________________________________(Regional Vice Chair)

DATE:_______________________

This letter is being sent due to an inquiry from a concerned member of the fellowship regarding possible misappropriation of money and/or merchandise.  You are asked to please contact me, the Regional Vice Chair, within 7 (seven) days from the receipt of this letter to discuss this concern.  I look forward to hearing from you soon, in order to come to a mutual understanding on this issue.

Sincerely,

____________________________________

Vice Chair

____________________________ (Phone Number)

____________________________ (E-mail Address)

_____________________________ (Return Mailing Address)

_____________________________

_____________________________

