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            Guide to getting an Employer Identification Number 

(EIN) for a Narcotics Anonymous Group or Area 
Ver 1.1 July 24, 2023 

 

This is intended to provide some assistance for the process of getting an Employer Identification Number 

EIN or Federal Tax ID number for an NA Group or Area that needs an EIN for banking purposes. It is not 

intended for a service body that is needs to be a 501(c)3 organization. 

 

Do you need an EIN? You can stay on a cash basis of course. Please note that the laws regarding money 

are continuing to change and tighten as we are now in a digital age. Donations to virtual meetings are 

generally online and this document is intended to provide information to make choices. Below are some 

informational notes. Detail instructions on filling out the EIN application are on the next page. 

 

Informational notes: 

DISCLAIMER – This is not intended to replace professional legal or tax advice! 

Also know that NA does not endorse or affiliate with the Internal Revenue Service. 

 

• If you want to open a bank account or use a virtual money tool such as PayPal, Venmo, 

etc., you will need an EIN, otherwise you must use someone’s personal social security 

number or their personal bank account. Having a Group or Area account is preferable to 

using a personal one. 

 

• The EIN is not a non-profit, that’s a fully legally registered 501(c)3 but it may allow 

certain discounts such the PR/PI committee getting free Public Service Announcements.  

 

• You must fill out a government form which will require someone’s personal social security 

number to get started. The EIN can be used after that for banking. If taxes ever need to be 

filed later, registering an EIN will mean easier filing. 

 

• If you use a PayPal or similar business account and more than $600 comes in over the 

course of the tax year, PayPal will file a 1099 form and taxes must be filed. However, this 

does NOT apply to a PayPal account using an EIN and sending money through ‘Friends 

and Family’. If the Friends and Family option is not used to transfer funds, that money can 

accumulate towards the $600 and you will have to file a tax form. That does not mean you 

will owe taxes unless it’s over $5,000. But you will need to file. 

 

• If your N.A. Area or Group takes in less than $5,000 gross annually from any source, it is not 

required to apply for 501(c)(3) status and it is exempt from taxes. IRS publication 557 (revised 

2020) Page 24 Chapter 3 Section 501(c)(3) Organizations https://www.irs.gov/pub/irs-pdf/p557.pdf 
 

• Over time, in accordance with the principle of rotation, the person responsible for the EIN 

will change. Application for Change of responsible party IRS form SS-8822b. The form must be 

mailed in, cannot be submitted online. https://www.irs.gov/pub/irs-pdf/f8822b.pdf. Note that at this 

time, the SSN of the new responsible party is required as of 2019. 

 

https://www.irs.gov/pub/irs-pdf/p557.pdf
https://www.irs.gov/pub/irs-pdf/f8822b.pdf
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• If the EIN is misused for financial purposes such as other bank accounts, the income money is 

added together by the IRS and may result in tax liability.  

 

How to apply for an EIN 

 

 

1. As of 2015, the federal government requires all banks and credit unions to have a federal tax ID 

number from any person, business or organization opening an account. 

The reason: To make sure you are not a terrorist or funding a terrorist organization. 

 

2. The person applying to the IRS will be asked to list their name, address, Social Security Number, and 

name of the group on the EIN application. Familiarize yourself with the form and the answers you are 

going to use before applying (See example form for an NA Area at the end of this document). 

 

3. The person who will be opening the account (or one of the people, if there will be two names on the 

account), should go online to www.irs.gov 

Click "Charities & Nonprofits" at the top of the page. 

Find the third box: “Employer Identification Number (EIN) Get an EIN to apply for tax-exempt 

status and file returns.” Click: Apply 

 

4. You must complete this application in one session, as you will not be able to save and return later. 

Click the large blue button: Apply Online Now 

 

5. Follow these steps: 

a. Click “Begin Application > >” 

b. Choose “View Additional Types, Including Tax-Exempt and Governmental Organizations” and 

click “Continue > >” 

c. Choose “Community or Volunteer Group” and click “Continue > >” 

d. Click “Continue > >” again to confirm selection 

e. Fill in your personal information and choose “I am a responsible and duly authorized officer or 

member of this organization.” 

f. The name of the “legal name or entity’ for the EIN and the name on the bank account for the 

Group or Area must match precisely including capitalizations and spacing. 

Now continue through the remainder of the application.  

 

6. At the end of the process, the person can print out a tax ID number that can then be taken to the bank 

or credit union. 

 

7. Tell the bank you want a “club account.” A club account is different than a “business account” and 

different than a “personal account.” 

 

 

 

 

Additional material: 

NA Service bulletin #32  USA banking, EIN and tax liability 

https://na.org/?ID=bulletins-bull32 

 

 

https://na.org/?ID=bulletins-bull32


Page 3 
 

 

 

 

Example application by an Area 
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